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Job Description

DEPUTY SENCO
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JOB DESCRIPTION
	JOB TITLE
	Deputy SENCo (Maternity Cover)

	GRADE
	 TLR 2(2)

	RESPONSILBILITY TO
	 The Head Teacher in all matters

	LINE MANAGER 
	 SENCo

	EMPLOYMENT DUTIES:          To support the SENCo in managing SEND provision, focussing on raising attainment of those students with additional needs. These responsibilities relate directly to the duties for which the incentive allowance has been awarded.  This is in addition to the Job Description for a general teacher.



· Assist SENCo with management and day-to-day running of the Curriculum Support department (e.g. staff timetable, staff briefing, training and TA line management) including the key responsibilities on the Job advert.

· Deputise for the SENCo as and when required.

· Lead the ‘Assess, Plan, Do, Review’ process and the dynamic SEN register:

· Wave 1: Direct and support the identified Lead Practitioner for SEND (LPS) to follow the Wave 1 process upon receipt of SEN referral form – identify and share adaptive teaching strategies to support students within the classroom (WTH/Context Sheet), deliver staff training, support teachers with realistic academic / SEND Outcome setting, contribute to the report writing quality assurance process.
 
· Wave 2: Co-ordinate the drafting and completion of SEN support plans for identified SEN Support students with input from pastoral teams/subject departments. Lead on provision mapping and the delivery of targeted interventions.

· Wave 3: Co-ordinate the input of external professions e.g. CAMHS. Lead on the ECHP needs assessment process.

General:

To safeguard and promote the welfare of children.

This Job Description is not rigid or exclusive and may be adjusted at any time with the agreement of the Head Teacher to meet the needs of the school

Post Holder: _______________________________
Head Teacher: ______________________________   Date: __________ 
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