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Ashmole Academy
JOB DESCRIPTION

JOB TITLE:
Senior Science Technician


GRADE:
Pay Scale 21-24
PURPOSE OF JOB:
To ensure the provision of timely and effective technician support to all teachers in the Science Department through the management of a team of Laboratory technicians, and the storage, deployment and maintenance of Science Department stock and equipment.
RESPONSIBLE TO:
The Head Teacher in all matters and to the Head of Science for the duties involving that Department.


EMPLOYMENT DUTIES:

1) Personnel Management & Welfare

a)
Provide leadership for the technical team, ensuring that the appropriate technical support is given to the teaching staff.

b)
Supervision, development and training of technical staff.

c)
Maintaining a co-operative and flexible working relationship between technical and teaching staff.

d)
Keeping records of attendance and time-keeping.

e) 
Arrange INSET days for science technicians.

f)
Complete performance management for science technicians.

2) Administration and Record Keeping

a)
Stock control, all chemicals, including radio active materials and equipment.

b)
Requisitioning and receipt of supplies, maintaining the departmental accounts, liaising with the Head of Science, finance and outside suppliers as necessary.

c)
Maintaining the department’s inventory records and dealing with the disposal of unwanted items in the correct manner.

d)
Maintaining “loan book” for equipment that goes out of the laboratory.

3) Health and Safety

a)
In conjunction with the Head of Science, implementation of safety policy and risk assessment in accordance with COSHH regulations 1994.

b)
Maintenance and storage of equipment and chemicals to a safe standard, (liaising with outside organisations as necessary) following departmental guidelines.

c)
Safe disposal of chemical and biological waste materials.

d)
Arranging for the servicing of science equipment, as appropriate.

e)
The Inspection of services and other fixtures in laboratories and preparation rooms, reporting deterioration and damage to the appropriate person.

f)
To adhere to CLEAPSS guidance on all aspects of health and safety.

To safeguard and promote the welfare of children.

This Job Description is not rigid or exclusive and may be adjusted at any time in consultation with the Head Teacher to meet the needs of the school or the post holder.  There is a constant reappraisal and adaptation to meet the changing needs of the school.

Post Holder:    _______________________________

Head Teacher:   ____________________________       Date: _________________      
